
TIPS FROM COUGARCOPIES

	1.	 The best mediums for crisp, clean originals are clean, black type 
on white opaque paper. Colored paper, pencil, and blue ink may 
not reproduce clearly. Please allow at least 1/4" margins on all 
originals because printers/copiers do not copy from edge to edge. 
We can print/copy onto three sizes of paper: 8.5" x 11", 8.5" x 14", 
and 11" x 17" in a variety of weights and colors.

	2.	 For the best print quality, especially gray tones and photographs, 
bring in your jump drive, CD, or other digital storage device  
with USB connection to print your files electronically. We prefer 
files saved in PDF format to resolve font substitution issues.  
We can accept other file formats. Please contact our CUB location 
(335-1647) for further assistance.

	3.	 Jobs can be submitted from your work station by accessing our 
online order form. Simply go to publishing.wsu.edu/cougarcopies 
and select “Order Copies Online.” Fill in the appropriate informa-
tion in the form provided, attach the file, and then submit.  
A proof will be delivered to you for approval prior to running  
the entire job.

	4.	 Need a booklet made? Send us your origi-
nals in the same size as your finished book-
let size and our equipment will set them 
up automatically in booklet form, print/
copy, collate, staple, fold, and trim. Avail-
able in finished sizes of 5.5" x 8.5" (8.5" 
x 11" folded), 7" x 8.5" (8.5" x 14" folded) 
and 8.5" x 11" (11" x 17" folded) Just call 
335-3559 for instructions.

If our service falls short of your  
expectations, please let us know!

LOCATIONS 
& HOURS

Compton Union Building 
Ground Floor

Room 80
335-1647

7:30 a.m.–9 p.m.  
Monday–Friday

10 a.m.–6 p.m. Saturday

11 a.m.–5 p.m. Sunday

Cooper Publications  
Building
Room 40
335-3559

8:00 a.m.–5 p.m.  
Monday–Friday

Holland and Terrell Libraries 
1st Floor 

Room 120 
335-8480

8:00 a.m.–5 p.m.  
Monday–Friday

Free Pick Up and 
Delivery Service

335-3559

www.publishing.wsu.edu/
CougarCopies
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Price Guide

8/09 128877



20#
Recycled 
White Bond  
81⁄2 x 11 

20#  
Non-Recycled 
White Bond 
81⁄2 x 14

20# Recycled 
Color Bond 
81⁄2 x 11

24# Premium 
White Bond 
81⁄2 x 11

20# Recycled 
Color Bond 
81⁄2 x 14

60# White 
Opaque 
Recycled Book 
81⁄2 x 11

24# Passport 
Recycled Bond 
81⁄2 x 11

60# Recycled  
Astrobright 
Text 
81⁄2 x 11

24# Recycled 
Solutions Bond 
81⁄2 x 11

110# Recycled 
Index Card 
Stock 
81⁄2 x 11

20# Recycled 
Bond  
(25% Rag) 
81⁄2 x 11 

60# Recycled  
Parchment 
Text 
81⁄2 x 11

65# Recycled 
Astrobright 
Cover 
81⁄2 x 11

24# Royal Fiber 
Recycled Bond 
81⁄2 x 11

24# Classic 
Laid Bond 
81⁄2 x 11

20# Recycled 
White Bond
11 x 17

60# Recycled 
Astrobright 
Text 
81⁄2 x 14

Carbonless 
Forms

70# Royal Fiber 
Recycled Text 
81⁄2 x 11

20# Recycled 
Color Bond 
11 x 17

24# Premium 
White Bond  
11 x 17

80# Royal Fiber 
Recycled Cover 
81⁄2 x 11

60# White 
Opaque 
Recycled Book 
11 x 17

20# Bond 
(100% Rag) 
81⁄2 x 11

70# Royal 
Fiber Recycled 
Text 11 x 17

60# Recycled  
Astrobright 
Text 11 x 17

Departmental 
Work .05 .06 .07 .08 .09 .10 .11 .14 .20
(Any Quantity)

1–50 .07 .08 .09 .10 .11 .12 .13 .16 .22

51–up .06 .07 .08 .09 .10 .11 .12 .15 .21

Second side 81⁄2 x 11 81⁄2 x 14 11 x 17
 .05 .06 .07

Transparencies, clear covers, black vinyl covers .75

Tape binding 1.75–2.25

Comb binding 1.50–2.50

Coil binding 1.50–3.00

Stapling .03

Non-camera ready originals  
(e.g., book copying, hand-placed copying)	 .08/impression

Special handling (e.g. hand assembly) 20.00/hr.

3-hole punching .01/sheet

Tab set-up fee 2.00/tab

Tabs .30

Scanning fee 20.00/hr.

Booklet set-up fee 5.00

Booklet folding $15 per 1,000 ($10 minimum)

Adhesive drafting film 1.50

Labels (custom and pre-cut) .35

Matching envelopes for Parchment and Classic Laid .15

Laminating   		  2.50/ft.

Folding and cutting services available. Please call for an estimate.
Fax service available at the Compton Union Building location.

Copies on customer-supplied paper are charged at the lowest rate  
for equivalent paper size.

OTHER PRICES

REMEMBER

We gladly accept 
Interdepartmental Requisitions 
(IRI) for departmental copying. 
Blanket requisitions for copying 
are also accepted; just indicate 

the effective date of the IRI.

Also Avai lable! 
Departmental 

Quantity Discounts
81⁄2 x 11 Non-Recycled 

20# White Bond

 50,000+
 impressions .04 per side

Color Copies
1st 100 copies of each original

	 81⁄2 x11 81⁄2 x14 11 x17

	 $.79 $.79 $1.59

101st copy and above of each original

	 81⁄2 x11 81⁄2 x14 11 x17

	 $.45 $.45 $.90

Color Transparencies
$1.60

Cover Stock
Add $.20 per copy

20# 
Non-Recycled 
White Bond 
81⁄2 x 11

Number of 
Copies per 
Original

PRICES
Prices below are for camera ready originals automatically 
machine run that require no special handling.


